
Instructions for Completing an SF-182  
(Authorization, Agreement and Certification of Training) 

 
The following instructions and screen captures are intended to assist you in completing your SF-
182. They are not intended to override individual program or regional office guidance. Please 
check with your local training coordinator before preparing an SF-182. 
 
You may also visit http://intranet.epa.gov/oarm/Forms.html and search for the form by entering 
“182” or “training” in the search field 
 

 

http://intranet.epa.gov/oarm/Forms.html
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Complete Section A – TRAINEE INFORMATION 
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Complete Section B – TRAINEE COURSE DATA 

 

 

Name and Mailing 
Address of Vendor 

Office of Superfund Remediation and Technology Innovation (OSRTI) 
1200 Pennsylvania Avenue, NW – Mail Code 5203P 
Washington, DC 20460 

Location of Training Site InterContinental Kansas City at the Plaza Hotel, 401 Ward Parkway, 
Kansas City, MO 64112 

Vendor Telephone 
Number 

703-603-9902 

Vendor Email Address trainex-replies@emsus.com 
Course Title 2018 Community Involvement Training Program 
Training Start Date 2018-07-17 
Course Number Code Not applicable 
Training End Date 2018-07-19 
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Training Duty Hours 16 
Training Program Purpose Program/Mission 
Training Non-Duty Hours 0 
Training Type Code Training Program Area (Technical) 
Training Delivery Type Code Traditional Classroom 
Training Sub Type Code Project Management 
Training Designation Type Code Continuing Education Units 
Training Credit Select value based on the amount of 

training duty hours you are 
participating in – typically 1 credit 

Training Accreditation Indicator No 
Training Credit Type Code Continuing Education Units 
Continued Service Agreement  No 
Training Source Type Code Government Internal 
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Training Objective: Community Involvement Training Program to improve the project management 
performance of regional Community Involvement Coordinators. 

Section C – COST AND BILLING INFORMATION 

Tuition and Fees = $0.00 

Per diem = Enter the actual/final per diem costs to attend the 2018 Community Involvement Training 
Program since training funds are being requested to cover lodging and per diem costs while in travel 
status. For the Community Involvement Training Program, per diem includes lodging, meals and 
incidental expenses. You must attach your approved SF-182 to your TA in Concur.  

If asked on the form, this is a no cost training since there is no attendance, book or material fees for the 
Community Involvement Training Program.  
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